
TRANSPORTATION REQUEST FOR OFF-CAMPUS MEDICAL APPOINTMENT 

 

PLEASE COMPLETE THE FORM BELOW TO REQUEST TRANSPORTATION TO A HEALTH CARE PROVIDER 

WITHIN THE SPRINGFIELD CITY LIMITS. ONCE THE MOTOR POOL OFFICE HAS YOUR COMPLETED 

REQUEST YOU WILL RECEIVE AN E-MAIL CONFIRMATION THAT YOUR RIDE HAS BEEN SCHEDULED. RIDES 

WILL DEPART FROM THE MOTOR POOL OFFICE ONLY. YOUR REQUEST FORM MUST BE RECEIVED AT 

LEAST 1 BUSINESS DAY PRIOR TO YOUR SCHEDULED APPOINTMENT.  PLEASE ARRIVE AT THE MOTOR 

POOL OFFICE 30 MINUTES BEFORE YOUR SCHEDULED MEDICAL APPOINTMENT.  


